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The first step in the informal 
probate process is to serve 
interested parties and MA’s 
estate recovery unit with 
Notice that an informal 
probate is to be filed.

Formal Petition documents 
are prepared and signed by 

the Petitioner. The 
documents are then filed 
with the Probate & Family 

Court to initiate the process.

The Court sets a Return 
Date for 30 days after 

issuing the Citation.  This 
Return Date signifies the 
deadline objections to 

the Petition.  The 
Citation must be served 

as ordered and 
published in advance of 

the Return Date.

Once the Return 
Date passes without 
objection, and the 
Citation is served/

published as ordered, 
the Court will issue 

the Decree and 
Letters of Authority 

to PR.

Return Date
Decree and Order 

for Formal 
Adjudication/

Appointment of PR

Filing the Petition for 
Formal Probate with 

the Probate Court

WEEK 3-4 after 
Initial Meeting

30 DAYS POST 
CITATION

2-4 WEEKS POST RETURN 
DATE (estimate)

90 DAYS POST-PR’s 
APPOINTMENT

Inventory (of 
probate estate 

assets)

Within 90 days of the 
PR’s appointment 

through the court, an 
Inventory disclosing 
the probate estate 

assets must be served 
to interested parties 

or filed with the 
court.

First and Final 
Account and 

Closing

ONE YEAR POST-
DEATH

Once a year lapses from 
the date of death, the 
probate may be closed 
and settled.  A First and 
Final Account reflecting 

all assets and 
distributions (expenses, 

debts, fees, taxes, monies/
property to heirs, etc.) 
will be served on the 

interested parties or filed 
with the court.

Other Important Dates/Deadlines:

Estate Tax Returns* 
(Federal and MA)

WITHIN 9 MONTHS 
OF DATE OF DEATH

2021 exemptions 
amounts:  

MA = $1 million 
Federal = $11.7 million

WITHIN ONE YEAR OF 
DATE OF DEATH

Creditor Claims
Creditors must file 

claims against the estate 
within one year of the 
date of death (or they 

lose the right to collect)

*Assets for Estate Tax Return purposes include all assets held in the name of the decedent including those held jointly, those with 
beneficiaries, and Trusts where the decedent had control over the assets. 
   
Please consult with your CPA/accountant regarding other important tax deadlines, such as fiduciary, trust, and estate income tax 
returns, and the decedent’s last personal income tax return.  These are typically due by April 15th of the following tax year.

Probate Court issues 
Citation and Sets 

Return Date

Once the Court 
processes the 

paperwork, they will 
issue a Citation and set 

a Return Date. The 
Citation outlines 

deadlines for service of 
the Citation to 

interested parties, 
publication, and sets 

the deadline for 
objections/Return Date.

WEEK 6 
(estimate)


